附件5

山东省外国人来华工作“一件事”申请表（试行）

“One-Stop Service”Application Form for Foreigners working in Shandong Province of China (Trial)

	办理须知Instructions for Application:

1.根据《中华人民共和国外国人入境出境管理条例》有关规定，外国人申请办理工作类居留证件签发／变更／延期，应当提交工作许可等证明材料，本人到用人单位所在地市级公安机关出入境管理机构窗口线下申请办理相关手续。

According to the relevant provisions of the Regulations of the People's Republic of China on the Administration of the Entry and Exit of Foreigners,a foreigner applying for the issuance/change/extension of residence permit for work shall submit such certification documents as a work permit,go through the relevant formalities in person with the offline window of the exit and entry administration authority of the public security organ at the prefecture level where the employer is located.

2.外国人来华工作许可签发／变更／延期、电子社保卡注册申领、社会保险登记、职称评审等事项全流程通过线上申请办理。

The whole process of items such as the issuance/change/extension of foreigner's work permit,electronic social security card registration and obtaining,social insurance registration,and professional title evaluation shall be applied for online.

3.申请办理外国人来华工作许可签发，建议同步选择办理外国人来华工作电子社保卡注册申领。

To apply for the issuance of foreigner's work permit,it is recommended to choose to register and obtain the electronic social security card for foreigners working in China simultaneously.

4.申请办理外国人来华工作社会保险登记，用人单位需为国有企业、股份制企业、外商投资企业、外国企业驻地机构、城镇私营企业、非企业法人单位、机关事业单位等，且与被聘（录）用外国人建立了实质的劳动关系。

To apply for the social insurance registration for foreigners working in China,the employer shall be a state-owned enterprise,a joint-stock enterprise,a foreign-invested enterprise,a representative office in Qingdao of foreign enterprise,an urban private enterprise,a non-enterprise legal person entity,an institution of government authorities, etc.,and have established a substantive employment relationship with the employed (or hired) foreigner.

5.外国人来华工作职称评审事项，是为已通过我省职称评审的外国人颁发职称证书。
Foreigners coming to work in China for professional title review is to issue professional title certificates to foreigners who have passed the provincial professional title review.

	申请联办事项

Jintly-handled Items
	1.外国人来华工作许可

Foreigner's Work Permit

（1）签发Issuance□

（2）变更Change□

（3）延期Extension□

注：勾选此项后，页面跳转至人力资源社会保障部“外国人来华工作管理服务系统”，按要求填写提报工作许可相关信息。

2.外国人来华工作电子社保卡注册申领□

Electronic Social Security Card Registration and Obtaining

3.外国人居留证件

Residence Permit for Work

（1）签发Issuance□

（2）变更Change□

（3）延期Extension□

4.外国人来华工作社会保险登记 Social Insurance Registration□

5.外国人来华工作职称评审 Professional Title Evaluation□

	外国人居留证件申请信息

Residence permit Application

	姓（如护照所示）

Surname(As inPassport)        
	名（如护照所示）

Given Name(As in Passport)             
	6个月内白底

彩色二寸照片

White background

color2-inch photo within 6 months

	别名或曾用名（英文）

Other Name Used               
	中文姓名

Chinese Name                           
	

	国籍

Nationality
	
	性别

Sex
	男M.□  女F.□

	出生日期Date of Birth

(yyyy-mm-dd)
	年  月  日

   Y   M   D
	出生地

Place of birth
	

	护照种类

Passport Type
	外交Diplomatic□   公务（官员）Service (Official)□

普通Ordinary □   其他Other □

	护照号码

Passport Number
	
	有效期至

Expiration Date

(yyyy-mm-dd)
	年  月  日

   Y   M   D

	现持有效签证证件种类

Current visa category
	签证Visa□  停留证件Stay permit□

居留证件Residence permit□  免签Visa free□

	签证证件号码

Visa Number
	
	有效期至

Expiration Date

(yyyy-mm-dd)
	年  月  日

   Y   M   D

	申请人电话Tel
	
	电子邮件E-mail
	

	在华住址

Address in China
	

	用人单位名称

Name of Employer
	
	单位联系人＆电话

Contact Person&Tel
	

	申请类型

For residence permit
	签发Issuance□

变更Change□

延期Extension□
	申请居留期至

Valid until
	年  月  日

   Y   M   D

	备注Notes
	

	我保证以上填写的内容真实、准确、完整，并保证在停留居留期间遵守中华人民共和国的法律。

I hereby declare that the information given above is true,correct and complete.I shall abide by the Chinese laws and regulations during my stay in the People's Republic of China.

	申请人签字

Applicant's signature
	
	代办人签字

Agent's signature
	

	申请日期

Application date
	年  月  日

   Y   M   D
	单位印章

Company's seal
	

	外国人来华工作社会保险登记（勾选此事项需填写）

Social Insurance Registration (Tick and Fill in)

	参保单位名称

Name of Insured Unit
	
	参保单位编号

Insured Unit

No.
	

	参保险种

Insurance Categories
	企业养老保险

Enterprise Pension Insurance

失业保险

Unemployment Insurance

工伤保险

Work Injury Insurance
	参保起始时间Insurance Start Date
	年  月

   Y   M

	外国人来华工作职称评审（勾选此事项需填写）

Professional Title Evaluation(Tick and Fill in)

	教育经历

Educational experience
	（点击上传）

Click to upload

	工作经历（近十年内）

Work Experience

(Within the past decade)
	（点击上传）

Click to upload

	上传附件

Upload attachments
	（点击上传）

Click to upload


注：本申请表将根据工作实际适时调整。

